
HAWAIIAN HISTORICAL SOCIETY 
PERMISSION TO PUBLISH PHOTOGRAPHS/SPECIAL MATERIALS AGREEMENT 

NON-EXCLUSIVE LICENSE TO REPRODUCE 
 

 
Name (please print) – Individual permission 
 
Institution/Company requesting permission 
 
Mailing Address 
 
Email Telephone 

 
is hereby granted nonexclusive license to reproduce the image(s) listed below derived from the Hawaiian Historical 
Society collection for use as agreed upon in the following manner: 
 
REQUESTED PHOTOGRAPH(S) OR MATERIAL(S): 
 
 
 
FOR: 
Commercial Use  _____ Non-Profit Use  _____ Other(describe):  
 
Title of Publication/Display/Film/Website, etc. 
 
Publication Date or Duration of Use 
 
Brief description of use, size of printing, circulation, or display: 
 
 
 
TERMS OF AGREEMENT 

 

PERMISSION:  Written permission must be obtained for public use of any image.  This includes use in media 
such as books, journals, displays, television, motion pictures, and websites.  Permission is granted for one-time 
use for the stated purpose only.  Repeated uses or authorization of another’s use is a violation of this permission 
agreement. 
 

CREDIT:  Each photograph must be credited to the Hawaiian Historical Society and to the specific collection 
which holds that image.  Users should also credit the photographer, artist, or author when known. 
 

USE FEE: A per image use fee, in addition to reproduction costs, will be charged for use of materials from the 
collection.  Please refer to the Fee Schedule for applicable costs. 
 

DEPOSIT COPY: Users must provide, without charge, one (1) copy of the publication in which the reproductions 
from the collection appear. 
 

COPYRIGHT: Permission to publish an image does not constitute copyright release.  The Society does not hold 
copyright to all images in the collection.  Obtaining proper release for a copyrighted image is entirely the 
responsibility of the user.  Staff will share any available information to assist users with obtaining releases. 
 

All fees due to the Society must be paid before written permission will be granted.  TOTAL DUE: ___________ 
 

Requested by: Permission granted by: 
  
_____________________________________ _____________________________________ 
Name: Jennifer L. Higa 
Title: Executive Director 
Institution: Hawaiian Historical Society 
  
Date: Date: 

Final - as of July 2015 (JH) 



HAWAIIAN HISTORICAL SOCIETY 
PHOTOGRAPH AND SPECIAL MATERIALS COLLECTION 

 
The photograph and special materials collections are available to individuals and organizations for 

reference, research, and commercial use.  Permission to publish is required when any material from the Hawaiian 
Historical Society collection is published or displayed.  Permission may be obtained by completing the Permission 
to Publish Photographs/Special Materials Agreement.  Reproducing an image does not imply permission to 
publish. 
 

Many of the photographs and special materials are unique and irreplaceable.  In an effort to balance open-
access to the collection with the need to preserve the collection for future use, a fee for publication and for 
reproducing the image (printing or scanning) will be charged. 
 

FEE SCHEDULE 
AS OF JULY 1, 2015 

 
 HAWAIIAN HISTORICAL SOCIETY MEMBERS 

(CURRENT MEMBERSHIP REQUIRED) 
GENERAL PUBLIC 

SCANNING Specifics: 300 dpi, color or grayscale, jpg or pdf 
for materials 8.5 x 11 inches or less 

Specifics: 300 dpi, color or grayscale, jpg 
or pdf for materials 8.5 x 11 inches or less 

 Cost: 10 images per/year free of charge; $10 per 
image thereafter 

Cost: $25 per image 

 Note: materials larger than 8.5 x 11 inches or 
requiring different specifications may incur 
additional costs 

Note: materials larger than 8.5 x 11 inches 
or requiring different specifications may 
incur additional costs 

PRINTING Inquire for pricing, requires use of professional 
printing company 

Inquire for pricing, requires use of 
professional printing company 

   
PUBLICATION Cost: fee waived for up to 10 images/year; 

$25/image thereafter 
Cost: $25/image 

   
RESEARCH 
SERVICES* 

Cost: The fee for up to 3 hours of image-related 
research per year is waived for current members 
of the Hawaiian Historical Society. 

Cost: $20/hour, to be billed in quarter hour 
increments; a minimum fee of $5 will be 
charged for this service 
(0.5 hours = $10; 1.5 hours = $30, etc.) 

   
EXPEDITED 
SERVICES 

All requests with a deadline of less than 5 
business days will incur a fee of $50 to cover 
expedited service. 

All requests with a deadline of less than 10 
business days will incur a fee of $50 to 
cover expedited service. 

 
*Researchers are encouraged to visit the Hawaiian Historical Society Research Library in person to 
conduct research and make selections from the collection.  If you are unable to visit the Library, the staff 
can provide limited reference services at the rate of $20.00/hour, to be billed in quarter hour increments.  A 
minimum fee of $5.00 will be charged for this service.  All research requests must be submitted by email 
to hhsoffice@hawaiianhistory.org or mailed to the Hawaiian Historical Society at 560 Kawaiahao Street, 
Honolulu, HI 96813.  Request for research services will not be accepted over the phone. 

 
 
For additional information please contact: 
 

Jennifer L. Higa 
Executive Director 
jhiga@hawaiianhistory.org 

Hawaiian Historical Society 
560 Kawaiahao Street 
Honolulu, Hawaii 96813 
(808) 537-6271 

 

Final - as of July 2015 (JH) 


